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3a BeJleHHeM DJIEKTPOHHOI 0 Ky PHAJIA

1. O6mmue no/10KeHUs

1.1. Hacrosmuii perjiaMeHT onpenessieT YCIOBUS U IpaBUJIa BeJICHUS DJIEKTPOHHOFO JKypHAId
(ranee nmo Tekery — 2XK), xkoHTpoas 3a BeaeHdeM K, npoueaypel odecneueHus AOCTOBEPHOCTH
BBOIUMBIX B D)K JaHHBIX, HAACKHOCTU UX XPaHCHHI M KOHTPOJIs 3a cooTBeTcTBHEeM DK TpeGoBaHusIM
K JOKYMEHTOOOOPOTYy, BKIIOUAsS CO3AAHHME pPE3EePBHBLIX KONUH, TBEPAbIX KOIMH (HA OyMamKHOM
HOCHTEJIE) C LEJIbI peaTu3alud IpaBa 00ydarolIMXCH, POAUTENCH (3aKOHHBIX MpeACTaBUTENCH )
ofyyaromuxcsi Ha nosayuenue yciayrn no «[IpemocraBrnenuto undopmanuu 00 ycrneBaeMoCTu
o0yyalomuxcst TOCPE/ICTBOM BEACHMsS 3JICKTPOHHBIX JHEBHHKOB M 93JIEKTPOHHBIX JKYpHAJIOB
YCIIEBAEMOCTH ).

1.2. [Ipn Beaerun XK HeoOX0a1MO o0ecneynTh cOOI0AeHHE NeHCTBYIOLIEI0 3aKOHO,1aTe/IbCTRA
Poccniickoit enepariiiu 0 NepcoHalIbHbIX AAHHBIX.

2. Oomue npaBana seaeHust K nexaroramu

2.1. [Tenaroru BHOCcsT B 20K 3amucu 0 MPOBEJEHHOM 3aHATUHU 10 (AKTy B ACHb NPOBEICHUS. HE
1103/1Hee | yaca nocsjie OKOHYaHMSI BCEX 3aHATUM JaHHBIX 00yqatomuxcs. [Ipon3BoauTh 3anuch ypokos
3apaHee HeJoImycTUMo. [legaror, B COOTBETCTBUH C pacriuCaHUEM 3aHSITHH, BHOCHT B DK ciieayromyio
nH(popMaLHIO:

- TEMa ypokKa,

- OLIEHKH 00Yy4aromuXCsl,

- OTMETKH 00 OTCYTCTBUH HJIM OIIO3@HUHU 00YYAIOMMXCS,

- JIOMALIIHUE 3aJaAHHUS,

2.2. BHecenune B KypHan1 MH(pOpMaNK O JOMALIHEM 3aJaHUU J10JDKHO MPOU3BOJMUTECS B ICHDL
1IPOBEACHUS ypoKa. 3aJaHue J0JUKHO BHOCHTBCS B JKYpHAI HE IO37HEe. yem uepe3 1 yac moche
oxoHuYaHus ypoka. [lpu 3anucu pomainHero 3afanus ykaseiBaeTcs § yueOHUKaA (€C/IM €CThb), CTPAHUILIbI
yuebuuka, Ne 3anaumii. 3azaHue MoXeT ObITh HPEACTAB/ICHO B BUAE [PUKPEIIEHHOro (aia.
COJIEpIKALIero TeKCT, ¢XeMy TaOJMIy W T.[. HHCTPYKI(MIO [10 BBIMNOJHEHUIO, CCbUIKH HA WHTCPHET-
pecypebl.

2.3. Pe3yiabpTaThl OLEHMBAHUS BBITOJHEHHBIX O0ydaroUIMMHCs pabOT JOJKHBI BBICTABISITHCS B
coorseTcTBUM ¢ [lomokeHneM o QopMax, NEPUOAUHYHOCTH U MOPSAKE TEKYLIEro KOHTPOJIs
YCIIEBAEMOCTH M TPOMEXKYTOUHOM aTTecTanuu oOyuaroniuxcs. [legaroru BeicTap/sitoT B DA OLEHKH ¢
VKazaHueM BuJa paboThl (KOHTPO/bHAsl, CaMOCTOsITE/NbHAs, JoMauiHsas padota © T..). OUEHKH
BLICTABJBIIOTCA M0 S-0abHOU cructeme. JlomycKaeTes co3/[aHne B )KypHale HECKOJIbKUX CTOJIOLOB /st
(uKcalMK OLUEHOK Pa3HbIX TAIOB, NOJYYEHHBIX HA OTHOM YPOKE, HAllpUMep, 3a JIOMALIHIOW padoTy, 3a
paboTy Ha YpoKe, 3a CaMOCTOSITENbHYIO paboTy.



2.4, OLEHKHM 3a UMCbMEHHYH) pabo Ty HPOCTAB. K0T B 1PA(e XKypHaId, COOTBEICTBYIOLLEH JHK) e¢
npoBedeHus. Ecii B IeHs HpoBejeHHs] KOHTPOILHOM PabOTEI KTO-TO M3 YYANTUXCSI OTCYTCTBOBAL, TO B
JKVpHAJie MAMPOTHB ero (aMHIHH NPOCTAB/IIOT COOTRETCTRYIONEe YCIOBIoe obo3maverne. OTMETKH
B JICKTPOHHOM JKypHalle, OYMaKHBIX JHEBHMKAX, TETPAAX JUIA TEKYIIMX M KOHTPOJIBHBIX paloT
0GyTaromuxcst 10 BKHBI COBIATATE.

2.5. Tlo mpegveraMm, 3a KOTOpLIE COLNIACHO YIeOIIOMY IUIAIY MKONLI II@ MpeaycMOTperio
BBICTABIICHHE OIEHOK (PJIeKTHMBHBIC M (KMiaH) (paKyJbTaTHBHbIE KYPChI) BBICTABJIAFOTCA OTMETKH 00
OTIO/TAHUHN, OTCYTCTRUM.

2.6. llemaror mMeeT BOZMOSKHOCTE BBOJUTE He()OPMATH20 BaAHHLIE KOMMEHTApHH B OTHOIICHUU
Y4eOHOM [eATeIbHOCTH 00ydarommuxcs (K 3aaHHsM, OIEHKaM M YPOKaM) KOTOpBIE aBTOMATHYSCKH
(PHKCHPVIOTCS B DJIEKTPOHHOM JIHEBHUKE 0OYIAIOMIETOCH.

2.7. B KOHIle 0TYETHBIX IEPHO/IOB (UETBEPTH, F0O) IeJArOTH N0 JBOASAT HTOTH YUeOHOTO MPOIIecca.
HTOroBbic OICHKH KaI0OMY VUCHHKY BBICTAB/IFOTCA HC IIO3JIHCC, YCM 3a TPH JIHA JI0 OTYCTHOIO
neproaa. B ciaydae Gosle3HH vieHHKA MOXKeT ObITh Ha3HAUeHa OTCPOUYKA BHICTABICHHI €My HTOTOBOH
OIICHKH.

2.8. He pomyckaercsa BHecenwe u3MeHeHHH B JJK Iocie pacmedaTkst H cadd KJIACCHBEIM
PYKOBOTUTENEM Y€ TBEPTHOTO (TIOJIYTOIOBOT0) WM TOJA0OBOTO OTUETA IO KJIACCY.

2.9. Ilegaror, 2aMeH{IOMUA OTCYTCTBYIOIIETO IeJarora, moydaeT JocTyll K 20K Ha cTpaHmile
OTCYTCTBYIOM[EIO [IeAarora ¥ 3aroJIsIeT JKYPIIA B VCTAII0 BIeNIIOM HOPSUIKE.

2.10. B xkypHaibl 1 K1acCOB OLICHKH HE BBICTABJLFOTCA, BCA OCTaIbHas HH(pOpPMAaIlHsa BHOCHTCH,
KAK M B JKYpHAIIaX IPyTUX KIACCOB.

2.11. ApxmpHoe XpaHeHHe V'ICTHBIX JAHHBIX JIOJDKHO MpPeAyCMATPHBATL KOHTPOJIL 2a HX
IEJIOCTHOCThI0 H JIOCTOBEPHOCTBID Ha IPOTSHKEHHH BCEr0 HEOOXOIMMOTO CpOKa, HalpuMmep, ¢
MOMOTIRE0  DIAEKTPOHHOM  TTOJTMHCH.  DNEeKTPOHHOE  XpaHeHWe apXWRHRIX  JIAHHRIX  JIOJTKHO
OCYIIECTRILITHCA MUHIMAILHO HA JBYX HOCHTEJISIX U XPAHHUTLCS B PA3HEIX MOMEMIEHUSIX.

3. llpaBiia I KJIACCHOTO DYKOBOIMTEISl B 4YACTH odecriedeHNsl BeIeHUA 5KYPHAIa
00yUaIoIIIX CH B 2JIeKTPOHHOI (popme

3.1. KJaccHbIl pyKOBOJIHTEIB:

- BBOuMT B cucremy DK U 1pu HeOOXOAUMOCTH KOPPEKIUPYET CIEAYIOMIME JJaHHblE YIallUXCH
CBOETO0 KJacca;

- cOo3JaeT IoJB30BaTend B cHcTeMe 0K MHHHUMYM [UIA OJHOTO H3 poJHTeleH (3aKoHHBIX
HPEACTABUTENECH) YIAMIEroca U IIPEJOCTABIIAET MM JAHHBIE Ul BXOJd B CUCTEMY,

- oOyuaeT poauTeneii (3aK0HHBIX peIcTaBATeNeH) yuamerocs padote ¢ DX

- pasMeIacT B cHCTeMe OOBLSIBIICHMsSI H HOBOCTH KJIacca, IIPH HEOOXOAHMMOCTH PACCBUIAET
UHOOPMALIAI0 POJAXUTENAM (3aKOHHBIM IIPEJACTABUTENAM) VYANIMXCHA, MCIOIB3YA BO3MOXKHOCTH
CHCTEMRI;

- BHOCHT HH(OPMAITHIO O J0CTIDKESHHAX yUal[erocs.

4. AIMMHHUCTPATHBHLIII KOHTPOJIL 3a BemeHiieM D 7K

4.1. 3a Bce oIy eHHbIE B 3JIeKTPOHHOM >KVpHAJIE HApYIIEHHs 0TBEYArOT JUPEKTOP, 3aMeCTHTEIb
JHPCKTOpa, KIaCCHBIH PYKOBOJUTCIIE U aIMHEHHCTPATOP CHCTEMBI HA YPOBHC IIKOJIBI.

4.2. KoH1poJib BE/IEHUA HKYPHA.I0B OCYLIECTBIIACITH 110 ClIEYIOLIENR CXEME.

3ano/THeHHe JKypHaJa Ha 15 ceHTAOPA BIJIFOUAET:
HACTPOHKA B CHCTEME CTPYKTYphI YIeOHOTO roja,
HACTPOHKA CUCTEMbL OLICHUBAHUS,

- CO3JaHHe YUETHBIX 3alIMCel I BCeX IMOoab30BaTeNei DK,

- IacTpoHKa IpaB J0CTVIIA B COOTBETCTBHH ¢ POJISIMH IIOJIL30BaTe.IeH H yueOIoH marpy3koH
IIE/IarOTOB,

- CO3JaHHe CHUCKOR KJIACCOR,

- CO3JaHHe B CHCTeMe KaleHgapHoro yueOHoro rpaduka, yaeGHOTO IIaHA HA TEKYIIUN yaeOHBIH
roJ, pacIucaHus YPOKOB,



- 3a110JIHEHHUE JIMYHOH MU KOHTAKTHO H MH(OpMALMK HA BeeX 00yJarolImxces,

- cozgande noip3oBareinst MC mno TpeGoBaHMio pojauTeNiedl (3aKOHHBIX IIpe/ICTABUTEIIEH )
00yHaronuxcst.

4.3. ExxemecsauHo KypHa1 IPOBEPSAETCA 3aMECTHTEIEM AUPEKTOPA.

4. 4. B KOHIIe KaXKIOTO OTYETHOTO MEPHO 1A 0COOeHHO TIATeIRHO IPOBEPSISTCS:

- (rakTHIeCKOe BLINOJIISIIHE MPOTrpaMMLI (COOTBeTCTBHE yiIeOIIOMYy IJIAIY M TeMaTHISCKOMY
IJIAHKPOBAHHUI) ),

- 0OREKTHRHOCTE RRICTARIIEHHRLIX TEKYNMHUX W HTOTORKIX OTIEHOK,

- HaJIMuue KOHTPOJIBLHBIX H TeKYIHX [IPOREPOUHBIX padoT;

- NPABWIHHOCTBH 3aIIUCH 3aMeHbI YPOKOB (€CJIM TAKOBBIE ObLIN);

- TPOBETIEHHE YPOKOB-IKCKYPCUH, YpOKOB-0000MeHHH H APYTUX 3aHATHH B He TPaTHITHOHHOH
KJIACCHO-VPOUHOH (popMe.

4.5. 3aMceTHTCIIB JHPCKTOpa cOOHpacT, OpONIOpyeT H ¢JacT Ha XPAHCHHC B NIKOJIBHBIH apXuB
CBO/IHBIE BEJOMOCTH YCIIEBASMOCTH 0 KAKIOMY KJIaccy, 0 KaXKIOMY OTUETHOMY IIEPUOLY.

4.6. AAMUHUCTpATOP CHCTeMBl HAa YPOBHE IMIKOJEI O0ecTieUMBAaeT PETY/SIPHYIO (He MO3JHee 4eM
yepes HeJlelko NOCe OKOHYAHUSA YeTBePTH, T04a) BRITPY3KY HHPOPMAIHHE O BCeM KI1accaM U3 MOJYJIA
«O1uétei» — DK B popmate ¢aitmos Microsoft Office Excel m xpamenue ee Ha JIBYX 5IeKTPOHHBIX
HOCHTeJISIX, OCYIIECTB/ISET pe3epRHOe KONMMPORAHNE U BOCCTAHOBIeHHA JaHHBIX K.

5. Yc/aoBUA CcOBMEIIEHHOTO XPAHEHIA JAHHBIX B IEKIPOHHOM BUJE I Ha OYMaKHBIX
HOCUTeJISIX

5.1. Jlnst MCcnop30BaHHS JAHHBIX M3 DJIEKTPOHHOH (OpPMBI B KatlecTBe JIOKYMEHTOB OHH
BBIBO/IATCA Ha TISYaTh | 3aBEPAIOTCA B YCTAHOBJIEHHOM HOPA/IKE. APXUBHOE XPAHEHHE YIETHbBIX JIAHHBIX
Ha OYMaXHRIX HOCHTENSX JIODKHO  OCYIMECTRISTRCS R COOTRETCTRHM ¢ JieHcTRyIOmMAM
AJIMHUHHCTPATHBHLIM perjlaMeHTOM PocoOpHa/120pa, yTBepKAeHHBIM NpHKazoM Munoopaayvku Poccun
oT 21 suBapsa 2009 r. Ne 9.

5.2. Teepaas (meuaTHast) Kommus DK BEIBOJUTCS HA IIeUaTh B IIOC/IeTHAHN JeHs YIeOHOTO Mepro/ia
AAMUHHCTPATOPOM H IepeaeTcs Ha XpaHeHHe B APXUB IMKOJIBL.

[lo oxoHYaHHIO Y4eOHOTO TO/Ja XYPHAI CIIHBAETCA, IPOHYMEPOBBIBACTCHA, OIEYaThIBAETCHA
KIIACCHBIM PYKOBOUMIE.1EM U CUAETCH HA dPXMBHOE XPAHEHHE.

5.3. CroaHas BeIOMOCTE HTOTOROM YCIEBAEMOCTH Kjlacca 3a YueOHBII roj U CROIHAS BeIOMOCTh
yieTa MOCeIaeMOCTH BBHIBOJIATCA M3 CHCTEMBI yieTa Ha OYMaKHBIH HOCHTEeIb B TOM BHIe, KOTOPBIH
IIPEIyCMOTPEeH JeHCTBYIOMMMH TPeOOBaHUAMA apXUBHOM ciyKObl. Koy JaHHBIE 10 yieOHOMY Tony
XpaHaTcd B ANeKTPOHHOM BHE, CBOJHASL BeJOMOCTH MoOXKeT OBITE IepedaHa B apXuUB cpazy [0
3aBePIICHHH BeJCHHS y'IeTa B COOTBETCTBYIOIIEM KIACCHOM 3K YPHAJIE.

5.4. 1lpu BeJleHUN yueTa B 3I€KTPOHHOM BH/Ie He0OXOJHMOCTb BBIBOJA JAHHBIX Ha IIe49aTh JUIA
WUCTIONILRORAHWS R KauecTRe  JIOKYMEHTa  OMpeJieNiseTcss  COOTRETCTRHEM  MCMOIR3YeMOM
uHpopmannorHoil cacreMbl 'OCT PHCO 15489-1-2007 «CHeTeMa cTaHAApTOB 0 HHPOPMAIHH,
OMONIMOTETHOMY H31aTeIbCKOMY Jlely. YIpaBieHHe fokymeHTaMu. OOmue TpeGoBaHUsD.

5.5. JlaHHBIE, KOTOpEIe HE OTpakeHHI B MH(OPMAIMOHHONH cucTeMe DK pacredaThIBarOTCs 1O
cleayIomei cxeMe:

- g0 20 ccHTAOpA KIACCHBIMH PYKOBOJUTCIAMH 3aHOJHAIOTCHA, pacHCYATHIBAKOTCA M
(popmupyrotcs B equnblid KitaccHbl i sypHail o0yuatomuxces: o0uiue cyejieHust 00 00yudommuxest, Jier
3aMedaHHl [0 BeIeHHIO JKYpHala, JIUCTOK 3JOPOBBS, CBeIeHHsI O POOUTE/SIX, JOMAIHAN apec;

- 10 HMTOraM YeTBepTH, HOJIYTOJHA I0Ja IUIACCHBIMH PYKOBOJHTEISAMH pPacIeuaThIBAFOTCI:
CBEAEHHS 0 3aHATHAX M KPYKKAX., (DAKVIIbTATUBAX H JPYIUX JOUOIHUIENbHBIX 3aHATHX, 1I0KA3d1E)M
(puzrveckoii TO/ITOTORIEHHOCTH OOYUAIOIUXCS, TUCT MPOReJeHHBIX HHCTPYKTAKeH Mo oxXpaHe Tpy/a,
JIUCT MPOBEJEIIILIX KIACCILIX Tac0B, CBEICIIH 0 IPOMYIISIIILIX YPOKaX.



